O Kirklees
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Graduate Trainee Accountant — Grade 6 to 10

Job purpose

As a trainee you will contribute to the provision of a comprehensive, professional, financial support
service to our customers. Your work experience will be supplemented with a course of study for a
professional qualification with the ACA (Association of Chartered Accountants).

This role is based within Corporate Strateqy, Commissioning & Public Health. Find out more about
working for Kirklees.

Key areas of responsibility

e You will take personal responsibility for achieving results, managing, and prioritising workloads
to meet organisational and external deadlines and play a positive role in identifying your own
skills and development needs.

e You should be driven to achieve the best, to be hard working, respectful and thoughtful to
colleagues and customers and to be creative, wherever you work.

e Being able to create and maintain positive working relationships and being approachable is
integral to the role.

e You will need to be responsive to change and prepared to play an active part in suggesting ideas
to improve the service provided by your team.

e You also need to be committed to studying and passing the professional exams and meeting the
other obligations of the scheme of professional study.

Position of job in organisational structure

Finance Manager

Grade 14-15

Senior Finance Senior Finance Senior Finance
Officer Officer Officer

Grade 11 -13 Grade 11 - 13 Grade 11 -13

Graduate Trainee
Grade 6-10
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Employee Specification

Knowledge, qualifications, skills, and experience Shortlisting criteria
Degree — minimum standard 2.1 Essential
A level — minimum of 3 x Grade B Essential
Strong literacy and numeracy skills Desirable
Strong IT skills Desirable
Demonstrable communication skills Desirable
Time management skills Desirable
Ability to evaluate financial and other information quickly and Desirable

accurately in order to support decision making and problem solving
across the organisation.

Understanding of, and desire to work within, a public sector Desirable
accounting environment.

Willingness to study over an extended period to gain a professional Desirable
gualification, including a substantial amount of study time outside of

work.

Behaviours and expectations

The right behaviours and attitudes are as important to us as the skills you bring to the job. We
expect all our employees to demonstrate the following behaviours:

. Positive

. Honest

. Respectful

. Flexible

. Communicative
. Supportive

You will also promote and be a role model of the Council’s expectations of a New Council
Employee within the organisation. This role is at level 1 or 2 dependant on grade. Find out more
about Council Behaviours and Expectations.

General information
This Job Profile is intended to provide an understanding and appreciation of the responsibilities of

this particular job. Itis not possible to specify every detail and we expect you to work flexibly
within your skills, knowledge, experience, and grade of this job.
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Please note you are only eligible to apply for this role if:

e You have been resident in the UK for at least 3 years (there are
some exceptions to this, so applicants will need to be considered
on a case-hy-case basis as required).

e You are notin full time compulsory education.

e You are able to meet the entry requirements of the qualification and
to undertake the studying and coursework required to complete the

Eligibility to apply

course.
For Office Use Only:
Job Category Financial Services Grading ID 18730
18731
18750
18751
18752
Job ID 80101725 Last Updated June 2021
Job Focus No Career Progression Yes
Contractual Variants
DBS Category Other DBS Type Standard
Health Check No Politically Restricted No
24/7 working No Public Holidays No
Night Working No Alternating Pattern No
Standby No Other No
Checked by HR M Lunn
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