
Job Advert 
School Business Manager
Grade

Start date
Application Closing Date
Working Pattern

Interviews

Salary Grade SO1, 23-25: £30151 -
£32020 per annum.  Actual salary, 
pro rata
Immediate
Wednesday 8th February 2023, 8am
25 hours per week (negotiable 
days), term time only (224 days) + 
10 additional days
Friday 10th February 2023

We are looking to appoint a School Business Manager to work with our friendly office and support team and work closely with the Head.

All Saints’ is a successful 1 form entry, Voluntary Aided Church of England Primary School for children from 4 to 11 years old. It is one part of a community of communities – being a member of the 
family of the Diocese of Leeds whilst at the same time serving the local parishes of Salterhebble, Copley and Skircoat Green in Halifax.

Our unique, caring, family atmosphere is rooted in Christian values and seen in our professional relationships with each other, the children and our families. 

We have happy children who are eager to learn, talented and dedicated staff, committed and skilled governors, supportive and enthusiastic parents together with strong links with the Church 
and the wider community. We are a thriving, much-loved school. At All Saints’, our vision is to enable all our school family to have the opportunity to ‘shine’. We hold this vision close to us in every 
decision we make. 

As school finances become increasingly restricted, our School Business Manager needs to be skilled in managing resources effectively and in developing strategies to maximise funding 
opportunities. They will report to the Headteacher and Governing Body on the status of the school’s finances and make recommendations for effective expenditure. Knowledge of financial 
management systems is essential along with strong personal organisation skills, ability to meet deadlines and have a friendly persona and positive attitude.

You will have:
Experience of budget and financial administration including using ICT systems for management of financial information.

Knowledge of Health and Safety within the work place.

Experience of human resource management along with facilities and premises management.

Excellent interpersonal skills and the ability to develop an effective team working with colleagues and partner agencies.

A warm, welcoming and supportive character and a good sense of humour.

Visits to the school are very welcome and encouraged. Please contact the School Office on 01422 367140 to arrange a visit.

We look forward to receiving your application. 

We are committed to safeguarding and promoting the welfare and safety of children and expect all staff and volunteers to share this commitment.  Applicants to posts 
that are exempted from the Rehabilitation of Offenders Act will require an Enhanced DBS from the Disclosure and Barring Service before this appointment 
is confirmed.

Role
School Business Manager

If you would like further information about the role, 
please contact Lauren Watson 
head@allsaints.calderdale.sch.uk
or call 01422 367140. Visits are warmly welcomed.

Applications to be sent to 
pa@allsaints.calderdale.sch.uk

Thank you for expressing an interest in the post. 

mailto:head@allsaints.calderdale.sch.uk
mailto:admin@allsaints.calderdale.sch.uk
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